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Introduction 
 

 
  
In what are unprecedented times I have been proud of the way in which the Glastry 
College community has adapted to the changes caused by lockdown to continue to 
ensure quality learning opportunities and pastoral support for our students. However, 
school over the last 5 months is not how it’s meant to be and we want to return. 
 
Indeed, following the Minister of Education’s letter on 6 August that ‘all children will 
return to school full-time from 1 September’ we are determined that this should be the 
case here at Glastry. We are however very aware that there may be a degree of anxiety 
around returning to school and work for many of those in our community which will 
manifest in different ways. Being sensitive to one another showing care, patience and 
empathy will be essential in ensuring all of our college community feel able to return 
and enjoy the benefit of being in school. 
 
To support the education restart at Glastry College, we have compiled this document of 
the measures and protocols which we will be putting in place. They are based upon the 
guidance provided by the P.H.A. and D.E. relevant to the context of our school, with the 
sole aim of ensuring all members of the college community feel safe returning so that 
all children can experience a full-time education and all the myriad opportunities that 
provides. It will remain an electronic document primarily as it is subject to change 
following updates to guidance from P.H.A and D.E. Updated versions will be made 
available to the college community. 
 
We look forward to your support as we restart education here at Glastry. 
 

 

Mr A Hutchinson 
Principal 
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1A  Health and Hand Hygiene 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
Frequent hand hygiene can reduce risk of 
infection.  
 
‘Hand washing with soap and water for 
20 seconds should be encouraged/ 
facilitated before and after any activity, 
such as meal times, break times and 
sporting activities. If children and young 
people have trouble washing their hands 
properly, help should be made available.’ 
 
‘Where hand washing facilities are not 
immediately accessible, hand sanitiser 
should be made available (e.g. at the 
entrance to school, classrooms etc.).’ 

 Health 
All staff and students will have their temperature taken using an IR thermometer. If the temperature is 37.8OC or 
higher staff/student will need to wait outside for 15 minutes before having their temperature taken again. If it is 
37.8OC or higher, staff should go home immediately, students should go to the Assembly Hall or HE3 store room 
while arrangements should be made for the collection of a student. Contact should be made with the PHA to 
arrange a Covid-19 test. 
 

Hand Washing 
Hand washing, using soap and water, will be encouraged and facilitated as far as is practicable. Hand washing facilities 
are available in the 4 sets of student toilets. Where classrooms have sinks suitable for hand washing, each will be 
provided with soap and paper hand towels. 
 

Hand Sanitiser Stations 
Hand sanitiser stations will be located in key locations around the College, including: 

 Main entrance to the College; Entrance to the Canteen; Entrance to the Assembly Hall; Entrance to the Sixth 
Form study area 

 Hand sanitiser stations will be installed in all classrooms. Classrooms will have a supply of disposable tissues for 
the ‘catch it, kill it, bin it’ approach. Classrooms will also have bins with bags for safe disposal of waste. 

 

Hand Hygiene Routines 
All students and staff should follow the routines below in relation hand hygiene by cleansing their hands using soap and 
water or hand sanitiser: 

 Arrival to school – everyone must cleanse their hands upon arrival to school.  
 Change of rooms – everyone must cleanse their hands upon entering/arrival at a new room. 
 Lunch and break – before and after eating, everyone must cleanse their hands 

 

Uniforms 
While Coronavirus can land on fabrics and remain for some time, schools are not a high risk environment and while all 
students should be encouraged to wear clean uniform or fresh clothes each day, this is not essential. 
 

Cleaning 
An enhanced cleaning regime carried out by the building supervisor and assistant building supervisor will take place of 
high touch areas and toilets and hand washing facilities. (See section 1D for more detail). 
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1B  PPE 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
P.H.A. and D.E. advice is that P.P.E. should not be worn 
by children and is only needed by adults in a very small 
number of cases. These are: 

 ‘Working with children, young people and pupils 
whose care routinely already involves the use of 
P.P.E., due to their intimate care needs.’ 

 ‘Giving children medication’ 
 
The P.H.A. outline that PPE are: 

 Gloves, aprons, long sleeved gowns, surgical masks, eye 
goggles, face visors and respirator masks are all examples 
of PPE that may be worn in the provision of healthcare. 
PPE is used in healthcare settings to create a barrier 
between healthcare workers and an infectious agent 
from the patient and to reduce the risk of transmitting 
micro-organisms from healthcare workers to patient(s). 
The choice of PPE should be based on a risk assessment 
of potential exposure to blood / body fluids / infectious 
agents. PPE should be available at the point of use in 
both community and acute healthcare settings and staff 
should receive training on the correct use and disposal of 
PPE. 

 If used inappropriately PPE can increase the risk of 
transmitting infections and put people at risk of acquiring 
an infection 
https://www.niinfectioncontrolmanual.net/personal-
protective-equipment  

 P.P.E. 
 P.P.E. is medical grade personal protective equipment used in specific healthcare settings as outlined 

across the page. P.P.E. is not cotton face coverings etc required when entering shops and supermarkets or 
when on public transport. 
 
First Aiders and Those Providing Intimate Care 
Where 2m social distancing is not possible, it is important that all first aiders wear appropriate P.P.E. First 
aiders will be provided with the following P.P.E. 

 fluid-resistant surgical face masks;  
 disposable gloves;  
 disposable plastic aprons; and  
 eye protection (for example a face visor or goggles).  

 
General Staff and P.P.E. Use 
The P.H.A. guidance based on a number of scientific reports is that P.P.E. is not required in mainstream 
educational settings. However, should staff wish to take other measures, the college has a small supply of 
non-medical grade disposable gloves and face masks which can be provided to employees if they wish to 
use them.  Because of shortages at the EA these supplies are limited and can only be distributed to 
employees on a daily basis.  Please see reception staff if you require these. 

 Face coverings must be worn in staff rooms and during adult to adult meetings lasting more 
than 15 minutes and by adults visiting the school site. 

 Staff will be supported should they wish to use a face covering during the routine school day. 
 
Students and P.P.E. Use 
The P.H.A, guidance and D.E. advice is that P.P.E. should not be worn by students. However, should a 
student wish, or need to wear a face covering, they will be supported to use them as required. 
Additionally, students are:  

 Required to wear a face covering if aged 13 or over and using public transport  
 Strongly recommended to wear a face covering on all dedicated school transport including buses 

and taxis where it is appropriate to do so. 
 Supported should they wish to use a face covering during the routine school day. 

                         

https://www.niinfectioncontrolmanual.net/personal-protective-equipment
https://www.niinfectioncontrolmanual.net/personal-protective-equipment
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1C  Space Utilisation, Work Areas & Classroom Equipment 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘Wherever possible, resources which are not easily 
washable or wipe-able should be removed.’  
 
‘Careful consideration should be given to the removal 
of unnecessary items in the classroom to maximise 
capacity and decrease the number of items requiring 
cleaning as well as supporting social distancing.’  
 
‘Cleaning of the staff areas should be considered as 
part of the overall cleaning strategy. Staff should use 
their own cup/ cutlery and ensure these are cleaned 
straight after use.’  
 
‘Any crockery and cutlery in shared staff kitchen areas 
should be cleaned with warm general purpose 
detergent and dried thoroughly before being stored 
for re-use.’  
 
Where possible ‘resources should not be shared 
across groups.’ 
 
The P.H.A. clearly states that the chances of virus 
transmission is dramatically reduced in outdoor 
spaces and when a good flow of fresh air is 
maintained. ‘The opening of doors and windows 
should be encouraged to increase natural ventilation 
and also to reduce contact with door handles.’ 

 Classrooms 
All staff should de-clutter their rooms and desks. Surfaces should be clear of items and objects that make 
cleaning difficult, and any nonessential furniture should be moved out of rooms. This will ensure surfaces 
can be cleaned thoroughly and hygiene of surfaces can be maintained while also allowing desks to be 
arranged at 1m social distancing for students, with students assigned to specific desks, and a 2m+ area at 
the front of all classrooms for staff. 
 
Shared Spaces 
Staff should take a shared responsibility to de-clutter and remove any unnecessary items and furniture in 
shared spaces.  Staff should not congregate in the staff room at any time. If staff are using the kitchen 
facilities only one person should do so at a time and they should clean up for the next person. All gatherings 
of staff at break and lunch should be limited to a size that enable social distancing to be observed. Staff 
should bring in their own cup and cutlery if required, keeping them with their belongings – sharing of these 
items must be avoided. Staff may meet in classrooms at break and lunch but numbers should be limited so 
that the current guidance of 2m social distancing can be observed. Water coolers are still in use but 
employees should sanitise their hands after use. 
 
Sharing of Resources 
P.H.A. and D.E. guidance is that sharing resources across groups should be avoided. Students will need to 
bring all of their own equipment such as pens, pencils, rulers, calculators etc and will be reminded that 
these should not be shared with other students. 
 
Fresh Air Flow 
All classrooms will be provided with door wedges, to allow maximum air circulation within rooms. 
These will be provided at the beginning of term. Staff will also be encouraged to leave windows open. 
To counter the cooling effect of this, students will be encouraged to wear thermal under garments and 
school jumpers. Coats will not be permitted to be worn in classrooms or the school building. The one 
way system will also mean students circulate externally, providing opportunities for fresh air as well as 
reducing congestion of corridors (see 2D Movement Around the College). 

 

 
 



6 
 

1D  Cleaning 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘A normal summer enhanced clean should be arranged in 
advance of the new school term.’  
 
‘Routine general cleaning within educational settings 
should be undertaken at least daily. All cleaning activity 
will primarily focus on surface cleaning, such as desktops, 
handles. The normal cleaning regime should continue 
thereafter using the same cleaning materials used 
throughout a normal school year with specific attention 
to surfaces and door handles. Thorough cleaning with 
neutral detergent and water is an effective way of 
removing micro-organisms and dirt.’  
 
‘Should a COVID-19 confirmed case occur, the Education 
Authority (EA) cleaning service should be notified.’  
 
‘Enhanced and Terminal Cleaning are only recommended 
during an outbreak of Covid-19.’ 

 Summer Clean  
All rooms have received their enhanced summer clean. When the enhanced clean is complete, it will be 
signed off by a member of the cleaning staff. Paperwork will remain in the room.  
 
End of Day Cleaning  
Cleaners will provide a thorough clean and sanitisation of the College every evening. This will include the 
use of disinfectant products, on all frequently touched surfaces e.g. door handles, all surfaces, 
telephones.  
 
Cleaning Throughout the School Day (Including Canteen/Assembly Hall Lunch) 
There will be a housekeeping team on site throughout the school day. The cleaning regime will ensure 
toilets, door handles, bannisters, and other ‘high touch areas’ are sprayed with disinfectant and cleaned 
throughout the day but it is recommended employees hand sanitise after touching or using these. 
Tables and high touch areas as well as designated toilets should be cleaned between uses by different 
year groups (ee Section 6B and Appendix 2 for timings). 
 
Teacher Work Areas / Classroom Spot Clean  
Each member of staff and thus each room, will be provided with a hygiene pack, containing some wiping 
cloths, disinfectant spray and a bottle of hand sanitiser.  It is each employee’s responsibility to disinfect 
their own work space prior to the start of work, throughout the day and at the end of the day. This will 
also allow teachers to spot clean high touch areas, should they require it, throughout the day.  
 
Toilet Facilities  
Student and staff toilets will be thoroughly cleaned every evening and are included in cleaning 
throughout the school day protocols.  
 
Staff should let Main Reception know of any cleaning issues and students should inform a teacher who 
can let The Office know, so that any issues can be dealt with quickly. 
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2A  Social Distancing for Staff and Other Adults – 2 metres  
 

  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
To reduce virus transmission, the P.H.A. 
outlines the need to ‘increase separation, 
frequently referred to as social distancing.’  
 
‘Strict social distancing requirements will ….. 
remain in place between adults at 2m and, 
as far as is practicable between pupils and 
adults.’ 
 
‘Where any work is being carried out within 
the school setting, contractors should 
adhere to the principles of social distancing.’ 
 
‘Procedures should be put in place for 
deliveries to minimise person-to-person 
contact. Deliveries should be timed to avoid 
drop off/pick up times, with methods 
devised to reduce the frequency of 
deliveries, e.g. ordering larger quantities less 
often.’ 

 Staff Classroom Arrangements  
In classrooms, an area of the floor should be demarcated to allow for 2m separation between adults and students. 
This will be clearly taped out in all classrooms. Students must not enter these areas as strict social distancing of 2m 
should be maintained between staff and students. The opening of classroom doors and windows will be encouraged 
to increase natural ventilation and to reduce contact with door handles. 
 
Supervision (break, lunch and bus duties)  
Due to arrangements for break and lunches (see 6B Timetable), there will be reduced numbers of students requiring 
supervision during these times. To enable staff to carry out supervision and maintain the 2m distancing, spaces will 
be clearly marked out in the canteen and assembly hall. Students must not enter these areas to ensure staff can 
supervise in internal areas during breaks and lunches. In external locations P.H.A. guidance indicates risk of 
transmission is low, therefore when supervising in outside e.g. in the playground during break and lunch or during 
bus duty 2m social distancing should be observed but no marked spaces will be created. 
 
Shared Spaces 
The staff room will be closed to staff at break and lunch. Staff may meet in classrooms at break and lunch but 
numbers should be limited so that the current guidance of 2m social distancing can be observed. Moreover, staff are 
responsible for ensuring social distancing guidelines are followed within their shared offices, and communal spaces.  
 
Entry to the College Building 
Staff conducting temperature checks for other staff or students at the designated entry points to the building, should 
maintain 2m social distancing as far as is practicable. As mitigation, staff should wear face masks and any other 
relevant P.P.E. 
 
Contractors, Deliveries and Other Visitors 
Contractors completing work should adhere to the principles of social distancing. Where work is taking place while 
staff and students are in the building, these areas will be sectioned off to avoid interactions and to strictly maintain 
social distancing. Deliveries should be timed to arrive outside of the school day start and end times. Other visitors to 
the school are not allowed unless a pastoral emergency or deemed essential by the Principal. Adults entering the 
building must follow the protocols in section 1A and 2A.   

 



8 
 

2B  Social Distancing for Students – 1 metre 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
D.E. guidance indicates that: ‘Strict social distancing requirements 
between all pupils will be relaxed from a specific distance to the 
best spacing that can be achieved but will remain in place between 
adults and, as far as it is practicable between adults and pupils. 
Schools should continue to implement as much social distancing as 
is practical and where physical capacity and curriculum delivery 
permit. On the return to school, the overriding provision will be a 
full class return with all appropriate and practical protections put in 
place.’ 
 
‘The risk of the disease being transmitted is higher the closer the 
contact, the greater the exposure to respiratory droplets, or the 
longer the duration of the contact. A High Risk Contact is a person 
having had face to face contact with a COVID-19 Case within 2 
metres for more than 15 minutes. Passing in corridors and short 
periods of contact does not therefore present a significant risk to 
staff or pupils.’ 

 Social Distancing in Classrooms 
Classroom sizes and pupil numbers in classes mean that in the vast majority of cases 1m 
social distancing can be maintained in most classrooms in the College (including a 2m+ area 
at the front of the class for staff). To ensure this is implemented the following rules should 
be followed for classroom layouts: 

 All non-essential free-standing furniture should be removed from classrooms to 
maximise space for individual students; 

 Single exam desks will be used in classrooms ’spacing seating as widely as possible 
within the teaching space’, to enable 1m social distancing where possible; 

 All student desks and chairs should face forward; 
 Students should be assigned to particular desks 
 The opening of classroom doors and windows will be encouraged to increase natural 

ventilation and to reduce contact with door handles. 
 
Social Distancing While Moving Around the College 
The P.H.A. guidance indicates that ‘passing in corridors and short periods of contact does not 
present a significant risk to staff or pupils’. Therefore, students and staff are at low risk of 
transmission when in corridors. However, to further mitigate risk the College will adopt a 
one-way system (see section 2D for specific guidance) which will be in operation at all times. 
While moving around the College building, students will be encouraged to maintain 1m social 
distancing between each other as far as is practicable. 
 
Social Distancing at Break and Lunch Times 
To maintain separation, students will take breaks and lunches in protective year group 
bubbles, with interactions with students in other year groups limited to passing in corridors 
on journeys to dedicated lunch areas. During break and lunch times students will be 
encouraged to maintain at least 1m social distancing between each other and adhere to the 
one way system in place.  
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2C  Protective Year and Class Group Bubbles 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘The strategic objective is to achieve maximum face-to-face 
teaching time for all pupils at the earliest opportunity. Where 
social distancing cannot reasonably be applied a ‘protective 
bubble’ strategy can be adopted. The expectation is that the 
majority of settings will adopt such a strategy. ‘ 
 
‘Protective bubbles will be used as a key mitigating action where 
possible.’ 
 
‘Protective bubbles will be used to segment pupils into a consistent 
group or groups as far as is practicable. The purpose of using 
consistent groups is to limit the number of different interactions in 
any single day. This will reduce the risk of transmission and 
improve the ability to focus the tracking and tracing of the virus in 
circumstances where there is a positive test.’ 
 
‘At post-primary, the nature of curricular delivery makes it more 
difficult to implement a single consistent class group or bubble. We 
expect this to be adhered to as much as possible in Years 8-10. 
However, in some schools it is recognised that limited mixing into 
different class groups to adhere to legal requirements for practical 
subjects will be necessary’.  
 
‘For Years 11-14 at Post-Primary schools, it is recognised that a 
single consistent class group will not be possible, as pupils will be in 
mixed classes based on their choice of examination courses but 
schools are encouraged to keep movements and interactions 
within these year groups to an absolute minimum.’ 

 The key aim of the protective year and class group bubbles is to minimise interactions 
between students in different year groups and further to minimise interactions between 
students within year groups, while looking to achieve maximum face-to-face teaching time 
for all students. In order to facilitate this the following approaches will be adopted: 

 Students will enter and exit the college building at the start and end of the day 
through dedicated locations for each year group (see section 2E) 

 Year groups will have dedicated break and lunch times separate from other year 
groups with allocated toilets and areas for eating lunch etc to minimise interactions 
and to allow social distancing to be implemented within year groups during these 
times (See section 6B and Appendix 2). 

 Students in KS3 will be taught in their A, E, I, O, U groups, apart from A, E and I who 
will be mixed for 4 subjects and only to ‘adhere to the legal requirements for 
practical subjects’. This will minimise interactions with other students outside of 
their class. 
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2D  Movement Around the College 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘In addition to spatial solutions to maintain 
social distancing between individuals and/or 
small groups, the spread of the virus can be 
minimised through reducing the number and 
frequency of physical interactions between 
individuals (staff and pupils). All education 
settings should consider appropriate 
approaches to minimising physical 
interactions between individuals/small 
groups in schools.’  
 
‘Whilst they should be avoided wherever 
possible, brief interactions within social 
distancing guidance, such as limited 
numbers of people passing each other in 
corridors or, where one way systems are not 
possible, walking through learning spaces to 
go to the toilet, (for example), are 
considered low risk and are permissible.  
 
‘The risk of the disease being transmitted is 
higher the closer the contact, the greater the 
exposure to respiratory droplets, or the 
longer the duration of the contact. A High 
Risk Contact is a person having had face to 
face contact with a COVID-19 Case within 2 
metres for more than 15 minutes. Passing in 
corridors and short periods of contact does 
not therefore present a significant risk to 
staff or pupils, so long as face-to-face 
conversation is avoided. 

 The P.H.A. guidance indicates that ‘passing in corridors and short periods of contact does not present a significant risk 
to staff or pupils’. Therefore, students and staff are at low risk of transmission when in corridors. However, to further 
mitigate risk the College will adopt the following measures to reduce interactions and maintain social distancing: 

 One Way System 
All corridors will be marked with a one-way system that will be strictly adhered to by all staff and students. It 
will in many cases involve students exiting the building and availing of fresh air between lessons. Staff and 
students should remember to stay to the left on the small number of corridors/stairways where a one-way 
system is not possible e.g. to Labs 1, 2 and 3 or USC and LSC.  
Staff and students should familiarise themselves with the one-way system, maps of which will be placed in all 
classrooms and also given to students (see Appendix 1) 
 

 Soft Changeovers 
Soft changeovers will be used for all year groups. This involves a ‘no bell’ strategy between lessons, which 
allows a degree of flexibility on class start/finish times reducing the intensity of flows of students in corridors 
between lessons. 

 
 Maintaining social distancing 

Students should, as far as is practicable, maintain 1m social distancing with other students as they move 
around the College. Social distancing of 2m should be maintained between students and staff as far as possible 
and strictly between adults. The measured above are designed to support this. Where this is not possible, it 
should be recognised that ‘passing in corridors and short periods of contact do not present a significant risk to 
staff or students, so long as face-to-face conversation is avoided’. 

 
 Evacuation Procedures 

In the event of a fire or other event requiring the evacuation of the building, students and staff should follow 
normal protocols i.e. evacuate the building by the nearest available exit, regardless of one way systems and 
gather at the relevant evacuation points, where students are grouped by year, in their protective bubbles and 
appropriately socially distanced. Common sense dictates that the risk posed by a fire or other such event far 
outweigh the risks posed by Covid at that particular time and as such exiting the building safely and quickly 
takes priority before social distancing rules can be adhered to again once staff and students are outside.  
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2E  Arrival and Departure from College 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘The arrangements for parents to drop off 
and collect children/young people 
requires careful consideration, to ensure 
that large gatherings of people can be 
avoided and social distancing maintained. 
Parents should not enter school buildings 
unless required.’ 

 The College building will not be open to students until 9.10am. Those students who walk to school or receive a lift by car 
should continue to do so ensuring social distancing measures are followed. Over 90% of Glastry students travel to and 
from the College by bus (see section 2F Rules on Buses), therefore to reduce interactions when arriving and leaving the 
College, the following measures should be followed: 
 

Arrival - Students 
The arrival time of buses is naturally staggered following their journeys around the Peninsula. However, upon arrival to 
the College, all students should go straight to their designated entry points to the building where their temperature will 
be checked and they will be required to cleanse their hands. The entry points for each year group are as follows: 

 Year 8 – Main Entrance to the College 
 Year 9 – Science/Technology Doors 
 Year 10 – Entrance near Room 0/Boys’ Toilets  
 Year 11 – Music Doors 
 Year 12 – Entrance near HE3/Girls’ Toilets 
 Sixth Form – Entrance near Sixth Form Study/Sixth Form Toilets 

Once temperature checked and hands have been cleansed, students should go directly to their registration room where 
their group tutor will be available to supervise from 9.15am until registration starts at 9.25am. 
 

Departure – Students 
The end of school day time for students will vary to reduce interactions as students leave the college building to travel 
home. The end of school day times for students are as follows: 

 3.30pm – Year 8 and Sixth Form 
 3.35pm – Year 9 
 3.40pm – Year 10 and Year 11 
 3.45pm – Year 12 

 

Arrival – Staff 
All staff must only enter the building through the main entrance where they will have their temperature taken using 
an IR thermometer. Hand sanitizer must be used on admission to the building. 
 

Parental Visits to the College 
Parents should not enter the College building without an appointment. Appointments can be made by contacting the 
College Reception and are restricted to pastoral emergencies. All other communication should take place via telephone. 
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2F  Transport To and From School 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
The D.E. outline that ‘Home to school 
transport, either on public bus services or on 
dedicated transport services, should only be 
used where there is no alternative available. 
All pupils should therefore seek to use 
alternative methods of travel in particular: 

 Active travel (walking/cycling) 
 Park and stride 

For those children who have no alternative 
but to use the home to school transport 
service then the EA will make transport 
available as far as possible. Where children 
travel on dedicated school transport a 
series of mitigation measures will be put in 
place.’ 
 
‘The Executive has agreed that there is no 
longer a requirement for stringent social 
distancing on dedicated home to school 
transport vehicles. Executive guidance 
outlines that from 10 July it is mandatory 
that a face covering is worn by all persons 
aged 13 years and over if they are travelling 
on public transport unless they are exempt 
for medical reasons.’  
 
‘It is strongly recommended that all pupils 
wear a face covering on all dedicated school 
transport including buses and taxis where it 
is appropriate for them to do so.’ 

 As a College we encourage students to walk and cycle to school where it is safe to do so, while recognising that over 
90% of our students arrive at school by bus.  
 
Those Travelling to and from School by Bus 
The E.A. and Translink have provided operational guidance to parents and students which can be found at 
https://www.translink.co.uk/usingtranslink/schoolservicesNEW The basic measures to be observed by students 
traveling to and from school by bus are: 

 Students should not travel if they or someone in their household has Covid-19 symptoms. 
 Those aged 13 and over must wear a face covering at all times (unless for a medical reason they are exempt) 
 Those aged 11 and 12 are encouraged to wear a face covering 
 Where bus capacity and student numbers enable it to happen, social distancing should be applied. 
 Parents should ensure students wash their hands at home prior to travelling to school. 
 Where hand sanitiser is available on a bus, all students should use it upon entering a vehicle and when exiting 

it upon arrival at school. The same when travelling home. 
 Parents should supply students with tissues so that the ‘catch it, bin it, kill it’ message can be followed. 
 There is to be no eating or drinking on buses unless for a medical reason. 
 Students should sit with any siblings 

 
Those Travelling to and from School by Car 
Parents wishing to drop off and collect their child from school should follow the measures below: 
AM Drop-Offs 

 Year 8, 9 and 10 students should be dropped off in the turning circle from where they should make their way 
to the entrance points as outlined in Section 2D; or 

 Year 11, 12, 13 and 14 students can be dropped off at the Clay Pits car park and walk the short way to school. 
PM Pick-Ups 

 Students should be collected via the back gate at the appropriate release times as outlined in Section 2D.  
 While the area will be coned and clear directions for vehicles provided, parents should be vigilant of staff and 

student pedestrians when collecting their child. 
Sixth Form Students 

 All sixth form students travelling to school by car should park their car in the Clay Pits car park and walk to 
school from there.  

 

https://www.translink.co.uk/usingtranslink/schoolservicesNEW
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3A  Catering 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
In their guidance issued in August 2020, D.E. state that: 
 
‘It is expected that where possible a hot meal, suitable as the 
main meal of the day, will be available for free school meals 
pupils and other pupils who wish to avail of them.’ 
 
‘It is not anticipated that all schools will be able to maintain class 
bubbles during break and lunch times. Some schools may wish to 
consider staggered break and lunch times, etc’ 
 
‘To protect the environment, reduce costs and improve the 
dining experience normal crockery and cutlery will be used where 
possible.’ 
 
‘Pupils should be encouraged to remain onsite for lunch 
wherever possible, to minimise unnecessary interactions with 
others off the school premises. ‘ 
 
‘Surfaces in dining halls should be wiped down and disinfected 
in between each sitting. Pupils should be encouraged to wash 
their hands before entering the dining hall or eating their 
meal.’ 
 
‘Online payment systems and biometric systems of payment 
will continue to operate in the usual way and hand sanitising 
measures will be available for any touch points for biometric 
systems, where required.’ 
 
‘Catering will be flexible on choice and while there may be a 
reduced menu, it is likely that the menu will include a choice 
of meals from hot meals to packed lunches.’ 

 To ensure arrangements for break and lunchtimes maintain protective year group bubbles the 
following arrangements will be in place: 

 Year groups will have dedicated break and lunch times separate from other year groups 
with allocated toilets and areas for eating lunch etc. 

 The canteen will not serve food at any time during break or lunch (see * below) 
 All students will eat a packed lunch in their designated area e.g. Canteen or Assembly 

Hall. 
 Those students receiving a free school meal will be able to order their sandwiches etc 

during registration and these will be available for collection in their designated lunch 
areas or will be delivered daily to classrooms. 

 All students will need to bring a snack for break time. 
 Sixth form students will not be able to leave the College site to purchase food and will 

have packed lunches in the canteen as per Appendix 2. 
 Canteen and Assembly Hall surfaces and dedicated toilet areas, as well as high touch 

areas will be cleaned between uses by different year groups. 
 Students with dietary requirements should contact the College. 

 
* The College is working with the E.A. in order to see if the provision of a hot meal at lunch time 
for those in receipt of FSM and for those who wish to avail of one is feasible within the 
parameters of the College catering infrastructure and adjusted school day pattern. When this 
has been resolved, the College will inform parents and students, while the accompanying 
procedures will be communicated appropriately. It is likely that any provision for a hot meal at 
lunchtimes will be on a reduced menu with a cold packed lunch still available. In the meantime, 
all students will eat a cold packed lunch with those in receipt of a FSM provided with one. 
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4A  Student Well Being and Behaviour 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘The primary issues for all schools will be the health 
and well-being of pupils, staff and their families.’  
 
‘The health and well-being of pupils and staff, and 
the provision of positive learning and teaching 
environments, is paramount….’  
 
‘While avoiding the transmission of COVID-19 
remains the priority, schools should consider the 
emotional well-being of students, especially those 
who are already vulnerable to mental health 
issues.’ 
 
‘While Coronavirus can land on fabrics and remain 
for some time, schools are not a high risk 
environment and while all children and where 
possible young people should be encouraged to 
wear clean uniform or fresh clothes each day, this 
is not essential and schools should be mindful of 
their school community and avoid creating 
additional pressure / expense on parents.’ 
 
D.E. state, ‘The school’s pupil behaviour policy 
should be reviewed to ensure that it covers COVID-
19 related incidents and should make provision for 
the school to be able to sanction, up to and 
including exclusion, pupils who wilfully refuse to 
adhere to arrangements of social distancing and 
deliberately cough or spit at pupils or staff, putting 
them at risk.’ 

 Many of our students will be extremely anxious returning to school. To support students’ well-being, we will:  
 

Provide a Restart Pack  
All parents and students will receive a copy of this booklet, outlining the measures that will be put in place to 
ensure a safe return to school. 
 
Provide a Safe and Warm Welcoming Return 
To help create a positive environment we will have the following:  

 Clear guidance on how to keep them safe in school 
 Bespoke Induction Programmes for each year group 
 Weekly virtual assemblies 
 Regular student celebrations  

 

Pastoral Support Programme  
Pastoral support programmes will be in place that will aim to reduce anxiety. They will focus on: 

 Safety for all  
 Emotional Health and Well-Being 
 Reflection 
 Get Ready to Learn – our Reengaging with Learning Programme 
 Re-establishing the school community 
 Growth Mindset  

 

Uniform 
Students should wear normal school uniform apart from days when students have P.E. in which case they should 
come to school in their P.E. kit. While Coronavirus can land on fabrics and remain for some time, schools are not 
a high risk environment and while all students should be encouraged to wear clean uniform or fresh clothes 
each day, this is not essential. 
 

Behaviour 
We expect our students to display appropriate behaviours at all times and to adhere to our core values. This is 
even more important with new guidelines in place to keep everyone safe. Should any students wilfully refuse to 
adhere to procedures in relation to social distancing or, deliberately cough, or spit at students or staff, the 
school will be within its rights to sanction that student, up to and including exclusion. 
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4B  SEN and Vulnerable Children 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
DE make the following recommendations regarding SEN and 
vulnerable children:  
 
‘‘While avoiding the transmission of COVID-19 remains the priority, 
schools should consider the emotional well-being of students, 
especially those who are already vulnerable to mental health 
issues.’  
 
‘where it may not be possible or appropriate for the 2m rule to be 
applied to some young people with additional support needs, e.g. 
where close contact with staff is necessary to their well-being. In 
such circumstances, bespoke approaches should be determined…, 
with full regard to the best interests of children, young people and 
staff.’  
 
‘for children with S.E.N., schools should work in partnership with 
parents, lead professionals, children and young people to establish 
what support and plans need to be put in place to meet their needs 
for both learning at school and at home.’ 
 
‘where non-teaching staff support SEN or vulnerable pupils, 
consistently remaining with an individual pupil or class, these 
adults should be viewed as part of the protective bubble and social 
distancing may be relaxed’. 

 To support our most vulnerable children we will: 
 
Classroom Assistants - Protective Measures and Routines 
To allow for closer contact than the 2m rule, when and if appropriate, CAs are encouraged to 
wear face masks and visors should they wish. The equipment will be available from Miss L 
Menary.  
 
Safe Space  
The Well-Being Hub and SENCO Room may be used by Classroom Assistants and SEN 
students as a safe space and time out environment. These areas may be required to reduce 
anxiety. They will also be used as teaching spaces to support individual learning.  
 
Parental Communication  
Classroom assistants will make weekly contact with their student’s parents. This will be used 
to relieve anxiety and to guide blended learning. Classroom Assistants will log all calls made 
and feed back to the SENCO, Miss L Menary.  Incoming Statemented students will be invited 
to see around the school in August to meet the SENCO and classroom assistants as part of 
their induction and to help lessen their anxiety.  They will also be provided with a bespoke 
Induction Pack. 
 
Medical Conditions 
Where students have medical conditions the College will support the decisions made by GPs 
and Consultants regarding students’ return to school. Please visit Section 4C for more 
guidance. 
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4C  Student Attendance and Medical 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘All schools should follow the latest guidance 
on attendance for children and young people 
who have health conditions or who live with 
individuals who have health conditions or are 
pregnant. Current guidance on these 
categories is published on NI Direct and by 
PHA’. 

 Following scientific and medical evidence, it has been deemed appropriate for all students to return to school 
week commencing 31st August 2020.   
 
Recording Attendance 
Class registrations will take place in the morning and afternoon and recorded on SIMS.  Should students have to 
work from home; registration will take place on a daily basis.  
 
Medical Issues  
For students who have health conditions or who live with individuals who have health conditions or are pregnant, 
we will continue to follow the latest P.H.A. and D.E. guidance on attendance.  We will consider on-line learning 
and support the needs of those students who are unable to return. 
 
Students who are Clinically Vulnerable 
We will support those students who are clinically vulnerable (those with pre-existing conditions who have been 
advised to stringently follow social distancing guidelines) to learn from home.  (Medical evidence to support this 
must be provided). 
 
Students who live with someone who is Clinically Vulnerable 
We will support the return to fulltime education for students who live with someone who is clinically vulnerable.  
(NB Guidance should be sought from the hospital consultant or GP before returning full time to school). 
 
Students who were Shielding (clinically extremely vulnerable people) 
We will encourage students to seek guidance regarding attendance from their hospital consultant/GP before 
returning full time to school). 
 
Students who are Living with Someone who was Shielding (clinically extremely vulnerable people) 
Students who have household members deemed as clinically extremely vulnerable will have an individual risk 
assessment conducted before attending school. (Please note that parents must contact the school to make them 
aware of this).   
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4D  Staff Well Being  
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
‘The primary issues for all schools will be the health and well-being 
of pupils, staff and families.’  
 
‘The health and well-being of pupils and staff, and the provision of 
positive learning and teaching environments, is paramount….’  
 
‘While avoiding the transmission of COVID-19 remains the priority, 
schools should consider the emotional well-being of students, 
especially those who are already vulnerable to mental health 
issues.’ 

 We are aware that some staff may be anxious about their return to school. To 
support staff well-being, we will:  
 

 Introduce Health Checks daily 
 Provide a Restart Pack to all staff outlining the measures that will be put in 

place to ensure a safe return to school.   Training days in August will also be 
used to address issues and concerns raised by staff 

 Provide bespoke Staff Training on Resilience 
 Create a Restart Well-being committee   
 Introduce Safe Havens.  To reduce social interactions, staff social bubbles will 

be created with staff encouraged to socialise and have their break/lunch 
within these. 

 Provide regular briefings, (at least 2 a week), which will be held in the 
Assembly Hall. These will be used to address any issues and ensure clear 
channels of communication are maintained 
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5A  Blended Learning 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
While the Minister for Education has stated that all students should 
return to school on 1 September it is important to embed blended 
learning as a precaution in case of changes to school attendance 
due to the possibility of local lockdowns etc. 

 
As such D.E. recommends ‘that all schools aim to engage with 
pupils on an ongoing basis through the wide range of e-learning 
platforms available rather than providing hard copy or emailed 
resources alone, if at all possible.’  
 
‘Technology can potentially increase both the quality and quantity 
of remote learning that pupils undertake. The use of e-learning 
platforms can provide additional opportunities to motivate pupils, 
establish a daily routine and give ongoing feedback, helping to keep 
pupils engaged and enhancing their learning experience.’  
 
The Department has not prescribed e-learning tools to be used by 
schools, however the C2K system, provides a secure platform and a 
range of tools to support teaching and learning. 

 Google Classroom 
Glastry College has decided to move to using Google Classroom as its on line platform. 
Google classroom is more easily accessible, especially for families where children are sharing 
a device, than Microsoft Office OneNote. All classes will have meaningful resources available 
on Google Classroom to support what is taking place in the actual classroom and to provide 
support in the event of remote learning. 
 
Staff Training 
Staff training will be taking place during Teacher Professional Development days in August to 
up-skill staff and share good practice. 
 
Student Induction Days 
During the dedicated student induction days in August, each year group will be provided 
with bespoke training and support to enable a smooth transition to Google Classroom to 
support the learning taking place while students are in classrooms with their teacher. 
 
Google Meet 
In a research survey conducted by the Sutton Trust, fewer than 34% of students took part in 
live or recorded lessons at any point during lockdown. The D.E. also reference ‘when 
Stranmillis University College asked parents for a single recommendation to improve home-
schooling, the most common theme was a call for some degree of live interaction with 
teachers’. Online lessons were provided by Glastry but platform accessibility issues restricted 
student uptake. Consequently, training will be offered in Teacher Professional Development 
days on Google Meet to help facilitate on line lessons in the event of school closure or 
restricted access to school for students. 
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5B  Learning 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
In June the D.E. produced a research 
document entitled ‘Supporting Remote 
Learning to Provide Educational 
Continuity.’ 
 
It states that ‘as schools move to a blended 
learning approach, they will need to reflect 
on their pedagogical goals and how 
technology might help to achieve these 
goals.’ 
 
D.E, also emphasise ‘that it is extremely 
important that pupils at post-primary 
school continue to have access to subject 
specialists and enjoy the full breadth and 
balance of the curriculum.’ 

 Initial planning was based on a situation where students would not be in College every day. On August 6 the Minister 
for Education revealed the strategic goal to have all children back in school full-time from 1 September. However, the 
focus for Glastry is the same, to produce high quality teaching for high quality learning – something that is central to 
what we believe about providing enriching learning experiences to enable students to excel. As we return to school 
there are a number of key areas we will focus upon to support students’ learning. 
 
Creating a learning environment 
This is about nurturing the right conditions for learning to take place. We will return repeatedly to our classroom 
expectations, our focus on embracing learning and challenges, striving for excellence and improvement and rewarding 
effort.  
 
Focus on Knowledge 
Every subject has a series of core concepts and knowledge that every student needs to know. We will continue to 
embrace retrieval practice as a key learning strategy to bring about a change in students’ long term memories and 
embed key knowledge there. Embedding this key knowledge will be the focus of our face to face teaching in 
classrooms. 
 
Applying and Exploring 
We will set students activities where they are required to apply their knowledge in order to embed it more deeply and 
to make connections to strengthen it and apply it in different ways. This will take place in face to face teaching in 
classrooms but will be a particular focus of any blended learning in the event of restricted access to school. 
 
Feedback 
We will continue to provide students with feedback that focuses on learning and improvement. See Section 5C on the 
format of feedback and details regarding assessment. 
 
Blended Learning 
We are committed to using a single online platform to support students’ learning – Google Classroom. This will enable 
a rich multimedia landscape of images, audio and video to enhance the learning experience both in building 
knowledge and in its application and exploration. 
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5C  Assessment and Feedback 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
Research shows that ‘the importance of regular feedback to pupils 
cannot be overestimated.’  
 
‘Numerous studies indicate that feedback is most effective when it 
is given immediately, rather than a few days, weeks, or months 
down the line.’  
 
The studies identify the following benefits:  

 Keeps students motivated and enthusiastic about their 
learning; 

 Gives students a sense that work is being looked at, so they 
keep sharing it; 

 Keeps channels of communication open so students and 
their families feel part of the school community; 

 Enhance students’ learning allowing schools to provide the 
best possible education in the circumstances. 

 During lockdown 85% of parents surveyed by the College agreed their child had received 
appropriate feedback from their teachers. With the return of all students to school from the 
1 September, Glastry College will continue to implement its assessment and feedback policy 
including: 

 Continuing the Tracked Assessment system of formal summative assessments at the 
end of each half term to monitor student progress. Progress Reviews will be 
generated for every student in the school detailing these at half termly intervals. This 
system will also support the production of Centre Assessed Grades and Rank Orders 
in the event of a future lockdown. 

 Providing opportunities for students to reengage with work submitted and make 
improvements following feedback given by teachers at whole class, group or 
individual level. 

 Celebrating effort, achievement and progress in learning through department and 
year group recognition, including celebrating success assemblies, postcards home 
and letters of recognition. 

 
With the promotion of blended learning it will also be important to utilise on line tools for 
submitting assessment and providing feedback. As such the College is committed to training 
staff to set such assessments and provide appropriate feedback, and to support students in 
accessing them through the IT equipment support programme and the student induction 
programme. 
 
Submission of Work and Feedback 
The College is committed to a blended approach to the submission of work. Where feasible, 
the College will encourage students to submit work via Google Classroom and staff will 
provide feedback through this platform as per the homework policy. In all other cases work 
submitted by paper will be left by the teacher for 3 days before the commencement of any 
marking. Students and parents should, therefore, expect a slight delay in their receipt of 
feedback from work submitted by paper. 
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5D  Practical Subjects 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
D.E. have supported the need to maintain breadth across the 
curriculum, in the research that they published, it states:  
 
‘Schools should not expect to make similar progress to taught 
lessons in any given period of remote learning. It is necessary to 
identify key learning priorities, without necessarily sacrificing 
breadth across the curriculum.’  
 
While recent D.E. guidance has no specific guidelines on practical 
subjects, its existence is acknowledged in the statement; 
 
‘There may be circumstances in which, while not subject to the 
exceptions set out above, older children will inadvertently fail to 
maintain social distancing. This may be the case, for example, 
during social times, or specialised group work (e.g. practical 
elements of Science or Technology).’ 

 Glastry College believes in providing a broad and enriching learning experience for students 
and as such is committed to maintaining curriculum breadth. With the return of all students 
to school from 1 September students will be timetabled for practical lessons, however, it is 
unlikely that these will run as normal, initially. Therefore, in an effort to maintain the 
breadth of the curriculum within the restrictions of maintaining social distancing and 
minimising sharing of resources in practical subjects the following measures will be 
considered. 
 
Cleaning of Equipment 
Where equipment can be easily, quickly and effectively cleaned this should take place to 
enable practical subjects to operate as is feasible within the restrictions of social distancing 
and non-sharing of resources (prior to any sufficient cleaning). It is essential that if used by a 
student, equipment is thoroughly cleaned with appropriate products e.g. Milton. 
Consideration therefore, of the types of practical activities that can take place should be 
dependent upon cleaning and minimising risk of transmission. 
 
Focus on Theory 
Should the cleaning of equipment be problematic to enable regular practical activities, then 
practical subjects should cover theoretical aspects of the course. Additionally, students could 
be encouraged to complete practical activities at home where safe appropriate. 
 
Physical Education 
PE is an essential part of health and well-being and as such we are committed to maintaining 
PE provision upon education restart. On days when students have PE, they should attend 
school in their PE kit due to restrictions relating to changing rooms. Only Glastry College PE 
kit should be worn. In relation to the restart of sporting activities in PE, the D.E. guidance is 
to follow individual sporting governing body guidance around safe delivery. 
 
 
   

 
 



22 
 

6A  Term Start and Induction 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
Minister of Education, Peter Weir stated in his letter dated 6 August 
2020 ‘that the existing New School Day guidance will be revised to 
allow for all schools and settings to return to more normal patterns 
of operation and attendance, in line with standard legislative 
requirements, for all pupils from the week commencing 31 August 
2020. The existing guidance relating to priority cohorts returning on 
24 August will remain with schools resuming more normal patterns 
of operation and attendance during the following week. This means 
that all children and young people will return to school full-time 
from the week commencing 31 August 2020.’ 

 In light of the most recent directive from the Minister of Education, Glastry College will begin 
the new academic year as detailed below. 
 

Thursday 13 August A Level Results Day.  

Tuesday 18 August Teacher Professional Development Day 

Wednesday 19 August Teacher Professional Development Day 

Thursday 20 August GCSE Results Day 

Friday 21 August Teacher Professional Development Day 

Monday 24 August 
Year 12 welcome back, induction and teacher reconnections 
09.30 to 15.45 

Tuesday 25 August 
Year 9 and Year 13 welcome back, induction and teacher 
reconnections 09.30 to 15.45 

Wednesday 26 August 
Year 10 and Year 14 welcome back, induction and teacher 
reconnections 09.30 to 15.45 

Thursday 26 August Year 8 induction 09.30 to 13.00 

Friday 27 August 
Year 11 welcome back, induction and teacher reconnections 
09.30 to 15.45 

Tuesday 1 September All year groups start full school day 
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6B  Timetable and the School Day 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
Minister of Education, Peter Weir stated in his letter dated 6 
August 2020  

 
‘that the strategic objective has always been to achieve maximum 
face-to-face in class teaching time for all pupils, where safe to do 
so, at the earliest opportunity – I now believe this is possible 
sooner than previously expected. However, this is not a return to 
business as usual.’ 
 
and 
 
‘that the existing New School Day guidance will be revised to allow 
for all schools and settings to return to more normal patterns of 
operation and attendance, in line with standard legislative 
requirements, for all pupils from the week commencing 31 August 
2020. The existing guidance relating to priority cohorts returning on 
24 August will remain with schools resuming more normal patterns 
of operation and attendance during the following week. This means 
that all children and young people will return to school full-time 
from the week commencing 31 August 2020.’ 

 The Minister of Education’s announcement on 6 August that from 1 September ‘all children 
and young people will return to school full-time’ but that this is ‘not a return to business as 
usual’, means that alongside the measures already outlined in this document, the 
organisation of the school day at Glastry College will also need to be adapted in order to 
minimise interactions and maintain social distancing between students. The adaptations are 
also made with an effort to minimise disruption to the College timetable, while maintaining a 
degree of familiarity for students and staff with our normal school day and timetable 
structure. The school day will therefore follow the following pattern: 
 
09.10 – school building open to students 
09.15 – 09.25 – supervision of students in registration rooms 
09.25 – 09.45 – registration 
09.45 – 10.45 – Period 1 
10.45 – 12.00 – Period 2 consisting of 1 hour of learning and a 15 minute break  
                             staggered for different year groups  
12.00 – 13.45 – Period 3 consisting of 1 hour of learning, 30 minutes for lunch  
                             staggered for different year groups and 5 minutes for movement  
                             around the building to minimise year group interactions 
13.45 – 14.45 – Period 4 
14.45 – 15.45 – Period 5 see section 2E for end of school day times for year groups 
 
See Appendix 2 for a detailed information of the school day for each year group. 
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6C  Access to ICT 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
D.E. guidance states that, ‘There should be a particular focus on 
addressing digital exclusion as part of the arrangements.’  
 
The E.A. outlined 3 stages:  
‘Stage 1 – using existing school stock, which is already being lent 
out  
Stage 2 – using 3,000 new laptops, which have been procured; 
Stage 3 – if needed, further additional devices will be purchased.'  
 
The criteria to be used is: 

 ‘Priority will be given to children currently in Y11, Y13. 
 ‘Priority will be given to F.S.M.E., S.E.N. 1-5, Newcomers, 

L.A.C.’ 

 To ensure that students who cannot access ICT equipment are not disadvantaged, Glastry 
College will implement the following measures: 
 
Family Internet and IT Equipment Audit 
The College conducted a family survey of internet and IT equipment in order to identify 
students unable to access online materials due to internet connections and/or lack of 
appropriate equipment. 
 
Lending of Existing School Equipment 
The College has and will continue to lend stock of IT equipment to students that require it 
based upon the criteria as outlined by the E.A. and revealed in the audit. 
 
EA Laptops 
The College successfully applied for 48 additional laptops that we are able to lend to families 
that meet the criteria as outlined by the E.A. 
 
Staff Access to IT Equipment 
The College has and will continue to support staff who do not have access to appropriate IT 
equipment. In the event of a further lockdown, the College will endeavour to facilitate 
blended learning and online lessons by providing staff with necessary equipment and 
technical support, in the event of students being unable to attend school full time. 
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7A  Advice Relating to Symptoms 
 

 
  

Advice to Staff and Students with Symptoms 
P.H.A. and D.E. Guidance 

 Advice to Those Living with 
Someone with Symptoms 
P.H.A. and D.E. Guidance 

   
Staff, or students who exhibit any symptoms associated with COVID-19 should not attend educational 
settings. They should: 
 
1. Self-isolate if they develop symptoms consistent with covid-19; 
2. Obtain a test for COVID-19 as soon as possible. 
 
While waiting for your test, or if you receive a positive diagnosis for COVID-19: 

 Stay at home for at least 7 days from when your symptoms started; 
 After 7 days from when your symptoms started: 

                   i. if you still have a high temperature, you need to self-isolate until your temperature has     
                      returned to normal for 48 hours. 
                   ii. if you have not had a high temperature for 48 hours, you no longer need to self-isolate; 
                   iii. if you only have a cough or loss of sense of smell/taste you no longer need to self-               
                        isolate, as these symptoms can last for several weeks after the infection has gone. 
                   iv. if you have symptoms and live with someone who is 70 or over, has a long-term  
                        condition, is pregnant or has a weakened immune system, try to find somewhere else  
                        they can stay for the 14-day isolation period; 
 
While waiting for your test or if you receive a negative diagnosis for COVID-19: 

 You can stop self-isolating if you have a negative test, as long as: 
                   i. everyone you live with who has symptoms of COVID-19 has tested negative (you need to  
                      keep self-isolating if someone in your household tests positive, or develops symptoms of  
                      COVID-19 and has not been tested); 
                   ii. you feel well enough, and have not had a raised temperature for more than 48 hours. 

 If you develop new, or worsening symptoms, you should self-isolate and can arrange to be re-
tested. (see above) 

 If you live with someone who has symptoms associated with 
COVID-19 you should not attend educational settings. You 
should: 
 

1. Self-isolate along with the household member. 
2. If the person with symptoms tests positive for 

COVID-19  
                    i. everyone in the household without symptoms  
                       will need to self-isolate for 14 days from the day  
                       the first person in the home started having  
                       symptoms;  
                    ii. if you develop symptoms during this 14-day  
                        period, you’ll need to stay at home for at least 7  
                        days from the day your symptoms started  
                        (regardless of what day you are on in the  
                        original 14-day period).  
 

3. Follow the advice on the left of this page when to 
end self-isolation. 
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7B  Suspected Case Within Glastry College - Student 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
It is important that potential clusters of 
cases are identified early, so immediate 
steps can be taken to prevent spread. If 
two or more children and/or staff are 
positive for COVID-19 within a 14-day 
period, the head teacher or person in 
charge of the setting must contact the 
Public Health Agency (P.H.A.). A clinical 
risk assessment will be undertaken by the 
P.H.A. duty officer. The P.H.A. duty room 
officer will advise you of what further 
action to take.  
 
If the person has been in contact with a 
COVID-19 case, the P.H.A.s Contact 
Tracing Service will contact the person by 
phone and give appropriate health 
advice. 

 All members of the College, both adults and pupils, will be continually supported to understand the symptoms to look 
for and provided with clear advice on how to respond if symptoms become apparent while on-site. Regular, frequent 
updates will be provided by e-mail and posters will be displayed around the College. 

 If any child becomes unwell with a new, continuous cough or a high temperature/fever or anosmia (a loss or a 
change in his/her normal sense of smell, which may also affect their sense of taste) in the College, they will be 
sent home and advised to follow the PHA guidance for households with possible coronavirus infection, as 
detailed in Section 7A.  

 The College will keep a full record of such actions on sims and request a parent / carer / guardian record their 
acknowledgement of this action.  

 Any child awaiting collection will be moved, if possible, to the assembly hall or HE3 storeroom where they can 
be isolated behind a closed door. Appropriate adult supervision will be provided by Ms McKee or a senior 
member of staff, as required. A window will be opened for ventilation. 

 If it is not possible to isolate the child, then he/she will be moved to an area which is at least 2m away from 
other children and adults.  

 If the child needs to go to the bathroom while waiting to be collected, he/she will use the bathroom on the 
music corridor which will be cleaned and disinfected before being used by anyone else.  

 PPE will be worn by staff caring for the child while they await collection if direct personal care is needed and a 
distance of 2m cannot be maintained.  

 If the child is seriously ill or injured or their life is at risk, a 999 call will be made and subsequent advice 
followed.  

 If a member of staff (who was wearing the appropriate PPE and adhering to the social distancing guidelines) 
has helped a child who was unwell with a new, continuous cough or a high temperature or loss of taste/smell, 
they will not need to go home unless they develop symptoms themselves.  

 They should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell.  
 The affected area will be cleaned with appropriate cleaning products, followed by disinfection, after a child 

with symptoms has left in order to reduce the risk of passing the infection on to other people. 
 
If there are two or more confirmed cases of Covid-19 in the College, Mr Hutchinson will contact the P.H.A. and the 
Contact Tracing Service. Clinical risk assessment will be undertaken by the P.H.A. EA cleaning services will be notified. 
The area will be isolated for three days. After which, an enhanced clean of the isolated location will be conducted. 
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7C  Suspected Case Within Glastry College - Staff 
 

 
  

P.H.A. and D.E. Guidance  Glastry College Measures (Based upon guidance issued August 2020) 

 
It is important that potential clusters of cases are identified 
early, so immediate steps can be taken to prevent spread. If 
two or more children and/or staff are positive for COVID-19 
within a 14-day period, the head teacher or person in charge 
of the setting must contact the Public Health Agency (P.H.A.). 
A clinical risk assessment will be undertaken by the P.H.A. 
duty officer. The P.H.A. duty room officer will advise you of 
what further action to take.  
 
If the person has been in contact with a COVID-19 case, the 
P.H.A.s Contact Tracing Service will contact the person by 
phone and give appropriate health advice. 

  If any adult becomes unwell with a new, continuous cough or a high temperature/fever or 
anosmia (a loss or a change in his/her normal sense of smell, which may also affect their sense 
of taste) in the College, they will be sent home and advised to follow the PHA guidance for 
households with possible coronavirus infection, as detailed in section 7A.  

 The College will keep a full record of such action and request the member of staff to do the 
same.  

 If the adult needs to go to the bathroom while waiting to be collected, he/she will use the 
bathroom on the music corridor which will be cleaned and disinfected before being used by 
anyone else.  
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8A  Communication 
 

 
  

Glastry College Measures  

 
Important information and updates will be regularly communicated to parents via the following channels 

 SIMS Parent App – parents are encouraged to sign up for this to receive regular updates as well as student letters, progress reviews and reports 
 Social media platforms including the College’s Facebook page 
 The College website www.glastrycollege.org.uk 

 
Parents should be aware that from August 2020 we will no longer be sending paper copies of documents via post. Instead, all relevant documents will be made available 
via the SIMS Parent App which parents are encouraged to register for.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glastrycollege.org.uk/
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  Appendix 1 – Map of One-Way System 
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  Appendix 1 – Map of One-Way System 
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  Appendix 2 – School Day Structure 
 

 
  

 

Year 09.15-09.25 09.25-09.45 09.45-10.45 

10.45 – 12.00 
Period 2 (60mins) 

Break in canteen (15mins) 

12.00-13.45 
Period 3 (60/65mins)  

Lunch in Canteen or Assembly Hall (30mins)  
Buffer time (*) to minimise interactions (5mins) 

13.45-14.45 14.45-15.45 
Adjusted Day 

End Time 

    10.45-11.00 11.00-11.15 11.15-11.30 11.30-11.45 11.45-12.00 12.00-12.30  12.35-13.05  13.10-13.40     

8 Supervision Registration Period 1 Break Period 2 
Lunch 

Assembly Hall 
* Period 3 * Period 4 Period 5 15.35 

        

9 Supervision Registration Period 1 Period 2 Break Period 2 Period 3 * 
Lunch  

Assembly Hall 
* Period 4 Period 5 15.40 

        

10 Supervision Registration Period 1 Period 2 Break Period 2 Period 3 * 
Lunch 

Assembly Hall 
* Period 3 * Period 4 Period 5 15.40 

        

11 Supervision Registration Period 1 Period 2 Break Period 2 
Lunch 

Canteen 
* Period 3 * Period 4 Period 5 15.45 

        

12 Supervision Registration Period 1 Period 2 Break Period 3 * 
Lunch 

Canteen 
* Period 4 Period 5 15.45 

        

13&14 Supervision Registration Period 1 Period 2 Break Period 2 Period 3 * 
Lunch 

Canteen 
* Period 3 * Period 4 Period 5 15.30 

 
Please note the following: 

 Lunch times begin and end as detailed above. The 5 minute buffer times between lunches are provided to minimise interactions as up to 4 year groups move 
between lessons/lunch 

 A buffer time is not deemed necessary between break times as only 2 year groups will move between lessons/break at any one time. 
 Students having lunch in the canteen will use the outside toilets, outside playground areas around the mobile classrooms up to between Mobile 7 and the edge of 

the Science/Technology block 
 Students having lunch in the assembly hall will use the PE toilets, outside play areas accessed via the PE corridor from the edge of the Science/Technology block 

across to the football pitch. 
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